CONTRACT EXCEPTION
FORM

REQUEST TO HIRE EQUIPMENT FROM AN
IMMEDIATE FAMILY MEMBER

Vendor Name:
Equipment or Service:
Resource Order Number:
Receiving Unit:
Administering Unit:
Request Completed By:
Submittal Date:

1. What attempts by the administering office have been made to hire similar equipment or services
(including contacts with vendors not on pre-season contract lists)?

2. Name of Forestry Employee or EFF who is related to VVendor

Vendor’s Relationship to Forestry Employee (i.e., parent, spouse, sibling)

What action will be taken to assure the Forestry employee or EFF has no influence on the contract?

[] VENDOR HIRE APPROVED

Area FMO Date
[l VENDOR HIRE APPROVED

Regional Forester Date
[] VENDOR HIRE NOT APPROVED

Comments and/or Special Conditions

Use back if additional space is required

2018 Chapter 6 - Forms 1 - Contract Exception Form 1



2018 Chapter 6 - Forms 2 - EERA Agreement OF-294



2018 Chapter 6 - Forms 3 - Equipment Inspection OF 296



2018 Chapter 6 - Forms 4 - Shift Ticket OF 297



ALASKA DIVISION OF FORESTRY [ ] FNaL

CONTRACTOR PERFORMANCE EVALUATION [ ] INTERIM
Incident Name/Number Order Number {E Number) Agreement Number {EERA)
!
Hiring Office Evafuation Pariod
From: To:
Contractor Name Contractor Address
Operator’s Printed Name Equipment Type - Contractor’s Phone Number
Rater’s Printed Name Rater’s Position on Incident Rater's Home Unit I Rater’s Phone Number
Ratings

Summarize contractor performance and circle number which corresponds to the rating for each category attaching additional
pages, if needed (see back page for Rating Guidelines).

0=Unsatisfactory ' 1=Poor 2=Fair 3=Good ’ 4=Excellent 5=Qutstanding
Knowledge of the Job or Equipment Condition

rrie Fha Pembemetar B hsu e PN o)

{Hovw xnowiedgecbie was the Contractar, how mucs

O=Unsatisfactory 1=Poaor _ 2=Fair 3=Good 4=Excellent S5=Outstanding

Fireline Performance and Timeliness
(How did the Contractor perform, did Coniractor arrive when expected, demob timeiy: document any noncomplionce or performance issues)

0=Unsatisfatt0ry 1=Poor 2=Fair 3=Good  A=Excellent 5=Qutstanding

Business Relations
{Did the Contractor perform in a business-fike menner; compiete administrative reguirements timelfy)

Evaluator’s Signature Date Qperator's Signature Date

rev, 42010 Original - Contractor ~ Copy —File Operator I:l Concurs I:l Disagrees with this performance evaluation
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Rating Guidelines

Knowledge of the Job or Equipment Condition

0

Unsatisfactory

Poor

Fair

Good

Excellent

Outstanding

Contractor/Operator is inexperienced and/or unsafe. If performance cannct be substantially corrected, it
constitutes a significant impediment in consideration for future awards containing similar requirements.
Equipment cannot be repaired or is inadequate and must be {or has been) released.

Contractor has minimal experience. Overall compliance requires close or continuous supervision to ensure
achievement of desired results. Significant down time for equipment or eguipment is barely adequate.

Overall compliance requires some supervision to ensure achievement of desired results. Some breakdowns
or repairs for equipment or equipment is relatively underpowered or slow at achieving contract
requirements.

There are no or very minimal quality problems and the Contractor has met the contract requirements with
minimal supervision. Minimal breakdowns or repairs for equipment.

There are no quality issues and the Contactor has substantiaily exceeded the contract performance
requirements without commensurate additional costs to the State. No mechanical breakdowns.

The contractor has demonstrated an outstanding performance tevel that was significantly in excess of
anticipated achievements and is commendable as an example to others. It is expected that this rating will b
used in those rare circumstances where contractor performance clearly exceeds the performance levels
described as “Excellent”. Equipment is superior.

Fireline Perfarmance or Timeliness

0

Business Relations

Unsatisfactory

Poor

Fair

Good

Excellent

Qutstanding

0

Unsatisfactory
Poor
Fair
Good

Excellent

Qutstanding

Contractor is failing to meet performance requirements or follow direction. Delays are jeopardizing the
achievement of contract requirements. If performance cannot be substantially corrected, it constitutes a
significant impediment in consideration for future awards.

Contractor performance is considered marginal. Delays require significant Agency resources to ensure
achievement of contract requirements.

Contractor performance meets minimum acceptability standards and some improvements are needed.
Delays require minor Agency resources to ensure achievement of contract requirements.

Contractor performance is fully acceptable. There are no, or minimal delays that impact achievement of
contract requirements.

Contractor has excellent skills and technigues. Performance is consistently above average. There are no
delays and the contractor has exceeded the agreed upon time schedule.

The Contractor has demonstrated an outstanding performance level. It is expected that this rating will be
used in those rare circumstances where contractor performance clearly exceeds the performance levels
described as “Excellent”.

Response to inquiries and/or technical, service, administrative issues is not effective. If not substantially
mitigated or corrected it should constitute a significant impediment in considerations for future awards.

Response to inquires and/or technical, service, administrative issues is marginally effective.
Response to inguires and/or technical, service, administrative issues is somewhat effective.
Response to inquires and/or technical, service, administrative issues is consistently effective.
Response to inquires and/or technical, service, administrative issues exceed State expectation.

The contractor has demonstrated an outstanding performance level. It Is expected that this rating will be
used in those rare circumstances where contractor performance clearly exceeds the performance levels

e,

described as “Excelient”.
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ATV/UTYV List of Operator/Driver Responsibilities

Note: This document will be signed by an operator prior to their use of the ATV/UTV and
establishes some of the responsibilities of the operator. The equipment assigned to the operator is
a valuable tool and needs to be treated with due diligence.

I understand and agree to the following responsibilities

1)

2)
3)

4.

5.)
6.)

7)

8.)

9)

I am the primary operator of this equipment and others need to have my explicit permission
to operate the equipment under my control

| agree that the ATV/UTV is to be used for official business only
I will fuel and maintain the equipment, as needed, on a daily basis

I will operate the ATV/UTV in a safe and reasonable manner, and | recognize and abide by
the rule that some areas are not suitable terrain for ATV/UTV operation

Any damage to the ATV/UTV will be noted and reported to my incident supervisor

Any vehicle accidents causing damage to other parties, to my ATV/UTV shall be reported to
my incident supervisor, to the incident Safety Officer, and to the Incident Commander

Damages will be documented on a Property Loss and Damage form and photographs will be
taken using a cell phone, camera or other device

Claims and damage reports will be reviewed by a Damage Review board and | realize that
failure to abide by safe and reasonable standards may result in disciplinary or other
appropriate action

I will complete the Daily ATV/UTV inspection checklist on a daily basis

10.) If I was the last user of the equipment, | will complete a performance evaluation prior to the

equipment’s demobilization

Signature Date Request # (O-#)

Printed Name Position on Incident
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