
LOCATION DESIGNATED 
CREW

3-LETTER 
CODE

DOF 
CREW 
TASK

ADMIN 
OFFICE AGENCY # OF 

CREWS

Allakaket Y 6A8 TAD AFS 1
Aniak ANI F302 SWS DOF
Chevak Y VAK F303 SWS DOF 1
Coastal Region F709
Copper Center GKN F304 CRS DOF
Delta Y BIG F305 DAS DOF 1
Dillingham DLG F327 SWS DOF
Fairbanks Y FAI F306 FAS DOF 2
Ft. Yukon Y FYU UYD AFS 2
Grayling Y KGX GAD AFS 1
Haines/Juneau JNU F307 SWS DOF
Hooper Bay Y HPB F309 SWS DOF 2
Homer HOM F308 KKS DOF
Huslia Y HLA GAD AFS 2
Kalskag, Lower Y KLG F310 SWS DOF 1
Kalskag, Upper Y KLG F324 SWS DOF 1
Kaltag Y KAL GAD AFS 1
Kenai/Soldotna ENA F328 KKS DOF
Koyukuk  Y KYU GAD AFS 1
Marshall Y 3A5 GAD AFS 1
McGrath MCG F311 SWS DOF
Mentasta MEN F312 TAS DOF
Minto Y 51Z TAD AFS 1

POINT OF HIRE TASK LIST
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POINT OF HIRE TASK LIST…continued 

Nenana ENN F313 FAS DOF
New Stuyahok KNW F326 SWS DOF
Nikolai 5NI F314 SWS DOF
Nondalton Y 5NN F315 SWS DOF 1
Northern Region NRO F708
Northway ORT F317 TAS DOF
Nulato Y NUL GAD AFS 1
Palmer PAQ F318 MSS DOF
Ruby Y RBY GAD AFS 1
Scammon Bay SCM F325 SWS DOF
Selawik Y WLK GAD AFS 1
Shageluk SHX 319 SWS DOF
Slana GKN F308 TAS DOF
Sleetmute SLQ F320 SWS DOF
St. Michael Y 5S8 GAD AFS 1
Stebbins Y WBB GAD AFS 1
Tanacross TSG F321 TAS DOF
Tetlin 3T4 F322 TAS DOF
Tok 6K8 F323 TAS DOF
Upper Tanana Y TSG TAD AFS 2
Venetie Y VEE UYD AFS 1
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Home Unit and Acronym List 

 

Fairbanks – JBA - Home Unit Z31F  

Copper River/Delta/Fairbanks/Nenana/Northern Region/Northway/Tanacross/Tetlin/Tok/Mentasta 

Anchorage – EBA – Home Unit Z31A 

 

ALL OTHER LOCATIONS 

AFS Areas: 

GAD - Galena Zone, Galena 

TAD - Tanana Zone, Tanana 

UYD - Upper Yukon Zone, Fairbanks 

 

DOF Areas: 

SWS - Southwest Area, McGrath – Home Unit Z31A 

MSS - Mat-Su Area, Palmer – Home Unit Z31P 

CRS - Valdez-Copper River Area, Glennallen – Home Unit Z31F 

TAS - Tok Area, Tok – Home Unit Z31F 

DAS - Delta Area, Delta – Home Unit Z31F 

FAS - Fairbanks Area, Fairbanks – Home Unit Z31F 

KKS - Kenai-Kodiak Area, Soldotna – Home Unit Z31A 
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EFF Classifications/Pay Rates 
 

                    2021 List of Approved EFF Classification 
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INSTRUCTIONS FOR PERSONNEL ACTION-EMERGENCY FIREFIGHTER 

1. Employee ID#:  Make sure it matches on all paperwork 
2. Always mark “New Hire” the first time the EFF Personnel Action is done each season 
3. Name:  Full legal name, include Jr., Sr., etc. No nick names 
4. Hired as crew or single resource 
5. Date of Birth:  Verify 18 years of age 
6. Must be at least 18 year’s old 
7. Home Phone:  Village phone, cell phone, or contact phone may be used 
8. Are you a State Employee?  If the answer is yes, immediately contact the Regional Admin 

Officer so they can determine if the hire will be approved 
9. Married or single 
10. For non-crew EFF only:  If answer to this question is “yes”, a request for EFF Nepotism Waiver 

form must be filled out 
11. Where paycheck should be mailed 
12. If not the same as paycheck, you must provide address where your W-2 should be sent 
13. Emergency Contact Information:  Include 2 contacts when possible 
14. Employee Signature: Employee signs here to acknowledge Conditions of Hire for Emergency 

Firefighters and the brochure “Protecting Employees From Hepatitis A Virus, Hepatitis B 
Virus and Human Immunodeficiency Virus”, have been read and understood 

15. Date of employee signature 
16. Witness or Hiring Person:  Must be signed 
17. Date of Witness Signature 
18. Date of Hire 
19. Job Title: Must be from the EFF Classification List.  Exceptions must be requested        through 

the Training Office and approved by the State Fire Operations Forester 
20. Home Unit Z31A or Z31F/Task.  See list on pages 7 & 8 
21. Crew name: See Point of Hire Charge Code List on pages 7 & 8. If not on a crew, write “Single 

Resource” 
22. 3 Letter Designator:  Generally, the 3-letter airport designator for the EFF’s point of hire 
23. EFF Pay Rate:  Must match EFF type and qualifications 
24. EFF Type:  Check only one 
25. Other:  Check when hiring non-crew EFF 
 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



INSTRUCTIONS FOR PASSENGER AND CARGO MANIFEST 

Prepare a Passenger and Cargo Manifest (SOA form 10-3138, See page 5 of Chapter 1) if personnel 
are to be transported away from the point of hire.  Press firmly through all four layers.  

Regardless of the mode of transportation for the crew, a manifest should be prepared.  This 
document serves as an excellent tracking tool, and it provides for expedience in the event that 
transportation plans change.  

1. Crew Name if applicable in the upper right-hand corner  

2. Ordering unit or order number: Resource order number 

3. Incident Name: Name of incident  

4. Incident Number: 8-digit state fire number 

5. Name of Carrier: Use air transportation carriers name or ground transportation name 
(i.e.: Laidlaw, Evergreen) 

6. Vehicle # and Type: Use tail number, license plate number, or equipment number 

7. Name of vehicle operator or aircraft pilot 

8. Chief of Party: Crew Boss or Crew Representative’s name 

9. Report to: Leave blank 

10. If Delayed contact: Hiring dispatch office 

11. Departure Place: Airport or town party is leaving (use 3 letter designator) 

12. Intermediate Stops: Aircraft only, refueling stops 

13. Destination Place: Final destination if possible  

14-20.     Self-explanatory  

21. Signature of Authorized Representative: Must have a signature 

22. Date:  Date when manifest is prepared 
 
23. Distribution: 4 copies (1 with crew, 1 forwarded to SLC or Area office, 1 retained by 

hiring official, 1 with aircraft pilot or bus driver) 
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Instructions for Emergency Firefighter Time Report (OF-288)  

 

Block 1: e i-Suite will create a unique identifier number for each employee. Use only 7 digits 
followed by A,B,etc., for multiple pages. 

Block 2:  Unique Employee ID: Assigned by State of Alaska payroll. 

Block 3:  Type of Employment: EFF are “Other” employees.  Write “State EFF.” 

Block 4:  Hiring Unit Name 

Block 5:  NAME (First, Middle, Last)  

Block 6:  Hiring Unit Phone Number 

Block 7:  Hiring Unit Fax Number 

Blocks 8-14: Self-explanatory 

Block 15:  Accounting Code   

Year:  Put in Year   

Block 16:  Total hours of column 

Block 17:  Total hours of all columns 

Block 18:  Commissary and Travel  

Block 19:  Remarks 

Block 20:  Employee Signature 

Block 21:  Time Officer Signature 

 

See Chapter 2 Incident Payroll for recording time and closing out OF-288. 
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